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WELCOME TO AIRFAAS 
 
A revolution for industry. A new way for factories to reach new customers globally and 

grow with them. At the same time minimize admin and radically reduce the need for 

heavy IT investments. 

 

We wanted to make a system which was easy to use and provided valuable tools to 

make work more efficient for industrial manufacturers and procurement people. 

 
TO KEEP IT SHORT 
 

AirFaas is an ecosystem which means that every task you do interacts through the 

system and you and your partners will be far more efficient together. No double work 

needed. The system has two sides. The AirFaas admin system and the AirFaas 

marketplace. 
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AirFaas admin makes work easier and more productive for you and your company and 

enhances collaboration with your partners. This includes the RFQ (Request-for-quotation) 

loop, order and confirmation management, warehouse module, project management, 

nonconformity management and task management. All specifically designed by 

experienced Industry specialists. All this connects with the AirFaas Mattermost 

communication platform which keeps you informed about everything related to your 

company, wherever you are. Just register in the upper left corner with the  button.  

 

AirFaas marketplace brings you to the world market. Interact with buyers and sellers, all 

within your own system. Answer RFQs and expand your business. 

 

The system is easy to use. Wherever you are, you find the action bar on the right-hand 

side of the screen. The main actions include the most important actions, you can access 

them anywhere in the system. The page actions allow you to interact with the page you 

are in at that very moment, so it changes depending on which page you are on. The 

integration actions appear once your company has integrated your ERP or other system 

with AirFaas. 

 

On the upper part of the screen in the center you will see tabs to the main modules of the 

system. Dashboard, projects, RFQs, quotations, orders and nonconformities. You can 

access them anywhere and jump between the modules in AirFaas. And on the top left, 

you can access the main menu through the drop-down menu hidden behind the  icon. 

 

Please also check the terms of sales in AirFaas which helps to ensure that you are no 

longer in a contract-less situation with any of your partners. In case you have a signed 

contract with your partners, it of course will not contest that. But for most companies, a 

contract-less situation is a legal hazard. 

 

We welcome you into the AirFaas world. We are sure that we can create value for you, 

just as we have for so many other users who have joined the AirFaas ecosystem. 

 

Revision: B         Date: 03.4.2020 
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THE AIRFAAS LANDING PAGE AND FUCNCTIONS 

 

 

1. Top menu  

a) Drop-down menu 

b) Mattermost  

c) Calendar  

d) Search  

e) Dashboard selection  

 

2. Tabs  

a) Dashboard 

b) Projects 

c) RFQs 

d) Quotes 

e) Orders 

f) Nonconformities  

 

3. Dashboard overview  

a) PO delivery accuracy  

b) SO delivery accuracy 

c) Tasks 

 

  

6 

5 

4 

3 

1 

2 



 

PAGE 6 

4. Feed 

a) Company feed 

b) User feed 

 

5. Main Actions 

Always found on the right-hand side panel, these actions are the same on every page 

and allow quick access to the most important features 

a) Add an RFQ (request for quotation)   

b) Purchase Order (PO) 

c) Sales Order (SO) 

d) Create a new shipment 

e) Make a new task for yourself or a colleague  

f) Add a company (customer or supplier) who is not yet on AirFaas  

g) Create a Nonconformity 

 

6. Page Actions 

Always found in the right-hand side panel, these actions change in relation to the page 

you on and the associated action with that page. 
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REQUEST FOR QUOTATION (RFQ) MANAGEMENT 
  

1. There are multiple ways to start the RFQ process but the simplest is just to login and push 

the +RFQ button from the main actions panel on the right-hand side of the screen 

 

 

 

2. Make your own RFQ to your supplier or make it on behalf of your customer 

3. In many cases the RFQ you receive comes by e-mail or other means. For you to be 

digitalized you should preferably add it to AirFaas on behalf of the company that sent the 

RFQ to you. This ensures you follow protocol and have your entire RFQ process 

digitalized. If your customer is still not in AirFaas, just add it as a customer and once they 

get into AirFaas they will see your company as a frontrunner in digitalization of the 

industry based on transparent history data. 
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a) Create project or add the RFQ to existing project 

i) Just follow simple instructions on screen and you will be there! 

ii) Categorizing the RFQ is extremely important if you want to make the RFQ open 

for all AirFaas Suppliers! 

(1) NOTE! DO NOT SUBMIT RFQs WITH ANY DATA OR DRAWINGS IF YOU 

DO NOT HAVE THE LEGAL RIGHT TO DO SO!  

 

 

 

4. Add the RFQ into open pool and/or choose your suppliers for the RFQ 

a) NOTE! If you choose YES to adding into RFQ pool it means the RFQ is visible and 

can be quoted by ALL AirFaas companies. Be careful you do not breach any third 

party’s rights in submitting any data! 
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b) The validity period of the RFQ is same for all suppliers. If placed into the open pool, 

then all companies can see and quote until the date and time (CET) you have given. 

The same goes to all your chosen suppliers.  

i) Did you not find your supplier in existing supplier list? 

(1) That means the company is still not AirFaas compatible and should be 

contacted for them also to join the digital revolution. You can also add the 

missing company by adding them yourself by choosing company 

access/creation from the page actions or +company from the main actions. 

(2) Do not tick the Request Access box unless you have the right to do so. 

We at AirFaas administration cannot grant you the right to operate companies 

that you are not entitled to operate. AirFaas needs written authorization from 

the company in order to approve such a request.  

 

 

 

5. Add the parts you need to get a quote for 

a) If your RFQ only has ONE product then manual adding is suggested. In many cases 

you will however have a long list or BOM to be handled. In this case we recommend 

you download our AirFaas BOM template for adding 1 or many parts into the RFQ by 

filling in a simple Excel file. Just follow the instruction of the screen and you will see 

how it works. 
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b) Download template 

c) Fill in template 

d) Import template 

e) Add files (drawings, excels, word, pdf, jpg, step, cad, dwg, etc. (any docs up to 40GB) 

per part or for entire project.  

i) Adding drawings and specifications for individual part can be done by pushing the 

EDIT button next to part row 

ii) This is also step 1 for part life cycle management in AirFaas 

f) NOTE! AirFaas supports BOM RFQs. Meaning you can export a full assembly 

hierarchy from your system and just make it compatible with AirFaas simple template 

and you have not only digitalized your RFQ but the entire BOM of the RFQ. 
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6. Push Next  

a) Check all data is correct and push submit. You will be redirected to the project 

overview. A detailed section on project management can be found later in the manual 

 

 

i) Congratulations! Your first RFQ has been digitalized and sent! 

(1) Please note! If your counterparty is still not in AirFaas you need to either: 

- invite them to register or  

- quote on behalf of your partner in this RFQ 
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(2) Fill in all the relevant information and push save 

 

 

 

(3) You can now approve or reject the quotation made on behalf of your 

counterparty 
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QUOTING AND RECEIVING QUOTES 
 

1. How to submit a quote 

a) You will have 3 different situations in AirFaas for quoting: 

i) want to quote an RFQ you have submitted on behalf of your potential or exiting 

customer 

ii) You want to Quote an RFQ sent to you by another AirFaas user 

iii) You find a suitable RFQ in the open RFQ pool and want to quote 

In all above described situations the quoting process is the same. 

 

2. You have done your homework on the RFQ and you are ready to quote 

a) Open the RFQ you want to quote, and you will see this view: 

b) Push Create Quotation to quote 

 

 

 

See below for detailed information to be included in your quotation. 

 

3. Be careful to give the quote terms suitable to your business! 

a) Delivery terms: 

i) Incoterms should be given as per request, but you can always offer something 

else more suitable for you 

b) Payment terms: 

i) Choose the payment term you can offer 

c) Quote validity: 
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i) Please fill in the date by when buyer needs to approve the quote. If buyer tries to 

accept a quote after the validity period, it will not be successful. A buyer cannot 

accept and order unless you make a new quote to them. 

d) Delivery time from order:  

i) This is the promise of deliver time from order according to incoterms 

e) If there are only few lines to quote. Fill in the prices as per line manually 

f) If there are multiple lines, we suggest you download the quote template and fill it in 

Excel and upload back 

i) You can quote all lines or just the parent if the RFQ maker is only interested in 

end part price 

ii) AirFaas suggests giving prices only on the top level as it in most cases is what the 

buyer wants. If buyer wants to get a full breakdown of the price at component 

level, then you should quote all lines. 

g) Be careful not to price parent prices and child prices as you may submit a quote for a 

higher price. 

 

 

 

4. After submitting your quote please NOTE the create price list button 

a) If you know this will become a long-term recurring order, you will be pleased to notice 

you can create a price list that is valid for a time period that you can manually set. 

Please see price list management for more details. 
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i) After quoting you or your counterparty can approve or reject the quote either as 

your company or on behalf of your counterparty. Please make sure to add 

comments to the PO before approving. Default comments can be added/edited in 

your company settings, which can be found behind the drop-down menu button. 
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PROJECT MANGEMENT 

 
In AirFaas every RFQ loop will automatically create a new project for both your company and 

related suppliers/customers. The project is semi-ecosystem based; this means that all 

transactions that are handled via project will also be seen by your counterparty. If you 

manually add links to projects, then the counterparty might not see the same orders in their 

project. From the project tab you can see a list of all projects where you are either the 

customer or the supplier. You can open any project to see detailed information. 

 
 

 
 
 
From the project overview page, you will be able to see all related transactions in one view, 

handle RFQ specifications, add new or edit existing ones and make new RFQs of the edited 

specifications. You can copy BOMs or copy a specification from an earlier project. 
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You can easily add specifications added from previous projects. 

1. Push copy from project on the page actions on the right-hand side of the screen. 

2. Type in the project name and select the specification from the list. 

3. Push copy. The specification will now be added into the project. 

 

 
 
You can also copy from a BOM 

1. Push copy from BOM on the page actions on the right-hand side of the screen.  

2. Type the name of the BOM product code into the search and select the correct 

assembly. 

3. Choose all or part of the assembly from the tick box. 

4. Name and create the new specification. The specification will now be added into the 

project. 
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Further down the project page you can see all the information in the project collected together 

in one place.  

1. The customer section shows the RFQ sent by the customer, your quote, SO, 

shipment, invoice and nonconformity.  

2. The supplier section shows the RFQs sent to your suppliers, their quotes, your PO, 

your receipt of delivery and nonconformities. 

3. Add notes to the project. 
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1. Underneath you will find all the linked items in the project. Each can be easily opened 

by clicking on view. 

 

 
 

2. At the very bottom of the page you will find the color-coded tasks – green completed, 

red not completed. New tasks can be created from the page actions on the right-hand 

side of the page. 

 

 

 
  



 

PAGE 20 

PO/SO MANAGEMENT 
 
In AirFaas every sales order is a purchase order for the other user and vice versa. This is vital 

to understand. AirFaas is an ecosystem. All processes completed in AirFaas are mirrored**. 

This means that any business transaction is mirrored and therefore transparent between you 

and your business partner. Still, you are on security level where you are fully protected in all 

phases of operating your business on AirFaas.  

It is vital to understand that in AirFaas you can work as an individual, a company standing 

alone, a company with several integrations, a company where your partners are with you in 

the digital transformation, or not. What you do in AirFaas is transparent however you think of 

it.  

**Mirrored 

Every transaction in AirFaas has a counterpart. Whatever you create in AirFaas in almost all 

circumstances there would be a counterpart; order, nonconformity, RFQ, quotation, or 

something else. In AirFaas every process is mirrored after being submitted. This gives you a 

new and exceptional experience but also makes you vulnerable on a new scale as your 

supplier or customer will see every change made in legally binding circumstances. Be careful 

not breach your responsibilities. 

 

From the orders tab you can see all you PO’s and SO’s. The stars tell you when new orders 

come in or when existing orders are updated. The traffic lights – green, amber, and red circles 

– inform you of the shipping status of your order. 
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1. From any SO or PO you can export data to Excel 

a) Push show or hide filter 

b) Enter the criteria for filtering. In this example we want to export data from SOs to 

Telakka Oy Demo. 

c) Push filter  

d) Export data  
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Creating a Company 

 

There are multiple ways to create a new supplier or customer into AirFaas if your business 

partner is not in AirFaas already. In this example we demonstrate how to add a new customer 

into AirFaas in a SO creation situation. 

 

Circumstance 

1. You have not made an RFQ to the customer before 

2. You are selling new parts to the customer that you have never used in an RFQ or 

other process with this or any other customer or supplier 

3. The products sold have never been used in AirFaas before 

4. You are working in AirFaas in situation where there is no prior data in AirFaas 

 

Order Entry 

1. Login to AirFaas 

2. Choose the +sales order or +purchase order from the main actions panel on the right-

hand side of the screen  

 

 

 

3. Search for supplier/customer in the AirFaas database. If you don’t find them all you 

need to do is push +company main actions panel on the right-hand side of the screen. 
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a) Fill in company data 

i. First fill in VAT/Org. number and country and push validate 

 

ii. Now you can fill in other company data 

1. Do not tick the request join access unless you are to be 

administrating the company. If you add a customer or 

supplier, then you most probably should not tick the box. 

2. Push create 
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iii. AirFaas will ask you to fill in your default payment and delivery terms 

for this company 

1. We suggest adding payment and delivery terms every time 

you add a new company. It will make your life easier on the 

long run. 

2. You can push skip also 

iv. Please fill in also delivery address data if the Invoicing address is 

different from delivery address.  

 

 

 

b. NOTE! You will be able to do business with this company in AirFaas 

immediately even if AirFaas administration will not validate the company! 

4. Fill in order form with terms 

a. Most of the fields should be pre-filled after choice of supplier/customer 

i. The better you specify your company or/and your counterparty the 

better pre-filling you will get in AirFaas.  
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b. The AirFaas order form is industry standard and has small differences 

between the purchase order form and the sales order form; please pay 

attention to: 

i. Due Date: Date WHEN the purchaser wishes to receive the goods, 

note it might differ by Incoterms – FIELD TO BE FILLED BY THE 

BUYER 

1. This is the date when the buyer wants to receive the goods as 

per Incoterms 

ii. Ship by Date: Date the salesperson confirms the goods to be 

shipped; note it might differ by Incoterms – FIELD TO BE 

CORRECTED BY THE SELLER 

1. This is the suppliers promised shipping date and might be 

subject to penalties 

c. Please ensure your customer/supplier data header form is correct! 

 

 

 

d. Order header data entry 

i. Custom PO reference and supplier SO reference 

1. Please fill in your own references if applicable 

2. Please use company setup to digitalize and automate your 

references if you do not have a system 

3. If you work in an integrated environment AirFaas will fetch the 

order numbering from your system  
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ii. PO comment: Is by default defined for your company in company 

setup and/or you can comment manually  

e. Line data: 

i. Line x: Add part you sell or buy from filter. If you can’t find part, it is 

not in AirFaas. Then tick the box under and fill in part code and 

description:  

1. Add into AirFaas DB tick box: 

a. By ticking the box, you will add a new part into 

AirFaas database. This means it will be found next 

time you add the same part code and that the part is 

opened for PLM functions in AirFaas.  

ii. Revision: 

1. Defaults to the revision in use in AirFaas. If empty means 

the part has no revisions. You can manually add a revision 

and it will be registered by AirFaas automation. 

2. In an integrated environment it works as per definition. 

 

iii. COUNT:  

1. Amount of given part you are ordering or selling 

iv. Unit price:  

1. By default, AirFaas seeks prices from price lists. Therefore, 

if you do not have a valid sales or purchase price list with 

this customer or supplier, you need to tick overwrite price 

box and fill in the price manually.  

v. Description: 

1. System default if existing in AirFaas Database, if new 

product or not correct, please fill in and save.  

vi. Line comment: 

1. You can comment each line as purchaser or seller 

a. Counterparty will see both 

i. Order transparency, linking and other features: 
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1. Linked Items: 

a. The example order is currently not linked to anything as seen in picture under. 

In AirFaas all processes will be linked, this means that the system will 

automatically link your order to a RFQ, nonconformity, quote, PO, SO, 

shipment, invoice, etc. 

2. Order Approval 

a. In AirFaas one of the easiest functions to take into use in a transparent 

environment is the order approval function 

i. If I order – you approve 

ii. If you order – I approve 

iii. By both parties approving AirFaas can ensure both parties are up to 

date and have done a digital handshake of the business deal 

3. Order Documents 

a. AirFaas has an inbuilt reporting system which will print all necessary 

documentation from your company’s day-to-day operations 

i. If there’s something you feel is missing, please give your feedback! 

4. AirFaas Archive 

a. AirFaas has an inbuilt archive which is token based and fully secured from any 

third-party interference. You should always ensure all vital documents are 

archived into AirFaas to ensure system integrity. Documents stored are fully 

secured and only visible to counterparty unless you specifically make them 

private, as seen below. 
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i. No document can be removed by other party than the one who 

submitted it 

5. Order log:  

a. The AirFaas order log will tell you who did what and when in the whole history 

of any order or other process happening in AirFaas. This might give you 

insight into situations difficult to forecast now, which you certainly will 

appreciative when the situation comes. It can be found at the bottom of the 

relevant page. 
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SHIPPING AND RECEIVING  

SHIPPING 

1. Go into any sales order and push create shipment 

 

 

2. Fill in what is needed to be seen on packing list 

3. You can ship all lines by pushing ship unshipped or manually add the amount per line 

which are shipped. If you are shipping from multiple sales orders push include order and 

add parts from other orders to the shipment.  

4. Shipping multiple orders 

Push include order in any shipment you are handling. Search which order you want to 

include and choose the part and push confirm. 

 

 



 

PAGE 30 

 
 

(a) Fill amount that is shipped and save.  

(b) Archive the pack list into AirFaas archive. Download and send to recipient 

if they are not using AirFaas yet. Remember that when you add your 

logo into your company setting it will appear in the header of all your 

documentation! 

 

 
ADDING PALLETS 

1. You can easily create single or multiple pallets for shipments in the page actions 

panel on the right-hand side of the screen. 
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2. Push add multiple pallets and select the number of pallets you wish to add from the 

pop-up screen. 

 

 

 

 

3. Add the parts to each pallet and save. You can now also view and save PDFs of 

pallet labels, pallet spec PDF or Packing List PDFs. 
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RECEIVING 

Go into any purchase order and push create shipment. This is only the case if the supplier 

has not shipped the goods in AirFaas to you already. If counter party has shipped, you just go 

into the linked shipment. Then approve the same lines that your supplier has shipped. 

 

1. Ship on behalf of supplier and receiving goods process 

(a) Red circles indicate unshipped shipments. Select an order you wish to 

ship on behalf of your supplier. 

(b) After opening the order you want to ship push create shipment. 

(c) Push ship unshipped > receive all > save. The goods have now been 

shipped and received. 

 

 

 

 

 

 

 

 

 

 

 

2. Receiving process of shipment that has been shipped by supplier 
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(a) From your POs you can see if a shipment has been shipped but not 

received. Click on the specific PO to open it. 

 

(b) Go to the bottom of the page to the linked items and push view on the 

shipment 

 

(c) Push receive all > save. The shipped goods have now been received. 
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INVOICING 

 

In AirFaas you can create invoices from a sales order directly or after creating a shipment.  

Sales order based invoice are not linked related transactions. Shipment based invoices are 

always according to the lines shipped from one or many sales orders. 

 

Sales order Invoice creation 

1. Push button create invoice in the page actions panel on the right-hand side of the screen  

 

 
 
2. Fill in all the information, tax percentage can be filled, or this process can be sent directly 

to your bookkeeping software for final adjustments. Push save. 
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SHIPMENT INVOICE CREATION 

After you have created and saved your shipment push create invoice button in the page 

actions panel on the right-hand side of the screen. You can also create and download a PDF 

copy. 
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NONCONFORMITY MANAGEMENT 

Note that nonconformities are mirrored in AirFaas. If you create a nonconformity to a supplier 

or customer and they are also in AirFaas they will probably get a notification about it 

immediately after you save it.  

 

Create nonconformity from SO or PO 

1. Open any PO or SO in AirFaas 

2. Scroll down to bottom of the page actions panel on the right-hand of the screen 

3. Push create nonconformity 

 

 
 
Choose the part/s that have quality issue and push continue 
 

 
 

a. Fill in quantity, category and type of nonconformity 

b. Describe the nonconformity with the complaint and description of the 

nonconformity 
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c. In above example we have filled in a nonconformity on behalf of the customer 

towards us. Once we push save the customer if in AirFaas will see that they 

have an open nonconformity towards you in AirFaas 

 

d. You can now copy the nonconformity towards your supplier in turn and this 

way AirFaas enables smooth nonconformity maintenance across the supply 

chain 

i. In AirFaas you will see that most processes are automatically linked to 

each other based on how you run your process.  

 
 

 
 

 
4. You can also create the nonconformity directly from customer or supplier portal from 

the drop-down menu > push customer/supplier portal > nonconformity 

5. You can also select the nonconformity tab 
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a. For creating nonconformity on behalf of your customer/supplier  

ii. Select the correct portal/tab > push + nonconformity from the page 

actions on the right-hand side of the screen 
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NONCONFORMITY PICTURE AND DOCUMENT HANDLING 

Due to strict security policy of AirFaas the system will not let you drop your nonconformity 

pictures directly into the nonconformity text. You will need to upload it first to the AirFaas 

archive under and then copy it from there into place you want it in the nonconformity 

 

Once you have uploaded and copied the picture you can place it anywhere in the 

nonconformity document. 

 

Please note that any pictures and documents in the nonconformity archive are visible only 

between you and counterparty. You can add pictures into documents as seen above or just 

store them in the archive for the counterparty to download separately.  

 

If you copy the nonconformity forward in the value chain note that for time being the 

documents will not follow due to strict security policy of AirFaas. You will need to upload them 

again to the copied nonconformity. 

 

Before finishing the nonconformity, it is recommended to check the nonconformity PDF before 

ending the process by pushing save changes 
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Your counterparty would now receive a notification on mail or via Mattermost coderbot 

 

 

Please have a test. We have companies in AirFaas like AirFaas Demo Company Oy for 

training purposes. We welcome you to do any RFQ, PO/SO, nonconformity or other process 

towards these companies for testing purposes.  
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WAREHOUSE MANAGEMENT 

 
In AirFaas your warehouse will be fully automated. Like all other functions in AirFaas 

shipments and receipts are mirrored. When make a shipment your warehouse quantity of the 

shipped parts will be reduced. When you receive goods the warehouse quantity will be 

increased. You can modify, delete and add new parts manually and push save. This way you 

can always manually correct storage quantity if they are not correct. 

1. From the drop-down menu select warehouse management 

2. Then choose the current warehouse bin 

3. You can add parts or users  

 

You will see in bottom of the bin page the transaction log. There are two different types of 

transactions for now.  

1. Sent  

a. Log of parts that has been shipped out from stock 

i. By shipment or manual removal 

2. Received 

a. Log of parts that has been received into stock 

i. By receipt or manual increase 
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BIN TRANSFERS 

 

You will have one default warehouse with one default bin as standard when you take 

AirFaas into use.  

 

Adding a new warehouse 

1. From the drop-down menu push warehouse management > warehouses. 

2. Push add new warehouse form the page action on the right-hand side of the screen 

3. Fill in all the relevant information and push save 

  

Adding new bins to warehouses 

1) From the drop-down menu push warehouse management > bins 

2) Push add new warehouse bin form the page actions on the right-hand side of the screen 
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3) Fill in the relevant information and push save 
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Warehouse bin transfers 

1. From the drop-down menu push warehouse management > warehouse bin transfers 

2. Push add new warehouse bin transfer from the page actions on the right-hand side of 

the screen 

3. Fill in information for the source warehouse and bin, and the destination warehouse 

and bin. 

4. Select the product and the quantity to transfer and push add. 

5. Push save changes and the the transfer will be complete. You can also archive or 

save a transfer PDF. 

 

Note the symbol for internal transfers is a green or red arrow, dependent of the 

direction of the transfer. 
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PRODUCT MAINTENANCE 

 

There are several ways to create a new part in AirFaas: 

1. Sync PO/SO from ERP or integrated system  

a. Discuss integrations more deeply with your AirFaas contact person 

 

2. Add the part in the SO/PO entry by first clicking add part to AirFaas database 

a. Create an order 

b. Push add order line > show extended input and add details.  

c. If the part does not exist in AirFaas database. Please tick the box add to 

database. Then you can fill in your part code and revision and the part will be 

added into AirFaas database and into your company product database.  

 

 

3. Push generate BOM from an RFQ  
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a. If you create a part into your database via BOM generation, you will have a 

BOM for the part even if the part doesn’t have any child parts.  

 

4. When approving a quote from your supplier you can also push add parts to your 

product list. 

 

5. After submitting quote to a customer, you can add all missing parts if you push add 

parts to your product list.  

 

6. You can also create new parts directly from product grid maintenance page  

or by selecting the drop-down menu > customer portal > customer products and then 

from the page actions on the left-hand side of the screen + new product. 
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PRODUCT REVISION MANAGEMENT 

1. From the drop-down menu go to customer portal > customer products  

2. Search for your product or create new. In this example we search for an existing 

product. 

a. Use show or hide filters > fill in any data fields > push filter 

 

i. Choose the part revision you want to view. Note that you can choose 

any revision and view each one from within part maintenance window. 

If revision is blank it means the part is created without initial revision. 

Click on the part or revision to open the part maintenance window. 
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b. You can easily add a new revision from inside the part maintenance window.  

ii. Add weight if empty and if you added a revision please add the date of 

when the revision is taken into use. Usually current date. 

 

c. At the bottom of the page you can see how the categorization of the product is 

defined, and  

d. BOM and set as default.  

e. In linked items you will see all the nonconformities reported for this product.  

f. Upload one or many product images. These images will be seen in product 

catalog by other parties to whom you have added the part in a customer price 

list 
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g. Upload one or many product documents. These documents can be 

downloaded in product catalog by other parties to whom you have added the 

part in a customer price list 
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PRICE LIST MAINTENANCE 

 

There are 3 ways to create a new price list in AirFaas: 

1. If you are integrated via ERP or similar you can have all your supplier and customer 

price lists synced in real time with no extra effort in AirFaas 

2. You can create a new supplier or customer price list from here 

a. Customer portal > customer price lists > + add customer price list 

i. Note that the price lists in AirFaas are also mirrored 

1. If you create a customer price list, it will also be seen by the 

customer as a supplier price list 

b. Supplier portal > supplier price list > + add new supplier price list 

i. Note that the price lists in AirFaas are also mirrored 

1. If you create a supplier price list, it will also be seen by the 

supplier as a customer price list 

 

3. customer price lists can also be generated directly from a quotation by pushing 

button create price list after you saved the quotation – See RFQ entry process 

 

 

PRICE LIST APPROVAL 

1. AirFaas has an inbuilt price list approval process. this is mainly in use for 

situations where the supplier is still not so active in AirFaas and you have been 

using it for some time. you as customer can go into supplier price list and 
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create a new price list from supplier to you. once the supplier has on-boarded 

AirFaas he/she can see and approve the price list instead of creating it 

separately towards you.  

a. Go into supplier price list menu: supplier portal > supplier pricelist 

 

 

 

 

 

 

 

 

 

 

 

 

b. Add new Price list 
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c. choose supplier and give price list validity time 

d. Add parts manually or by export/import function and push save. 

e. Now you can create purchase orders to this supplier and the prices will come 

from the price list during validity time. 

f. When the supplier goes into customer price lists and checks the same price 

list, they can approve the price list. 

i. By pushing approve price list the supplier confirms that the price list 

and validity time is correct 

ii. Supplier might want to make the price list global 

1. By pushing request, the supplier asks AirFaas admins to 

check and confirm the price list before it is launched for all 

AirFaas companies to see in the AirFaas Catalog 

 

iii. Supplier can also assign individual customers to use the same price 

list for their purchases or for the supplier to sell to them.  
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AIRFAAS EXTERNAL FEATURES 

 

PRODUCT CATALOG 
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COMPANY SEARCH 
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RFQ POOL 
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